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Chapter

Chapter 1 – Student Interface Basics
The Student Dashboard

The student Dashboard gives a student a immediate feedback regarding the APEX progress and status
whenever they log in. It shows them their active classes, their current grades, their progress towards
completion of each class, and the number of any missing assignments. They can get more detailed
information about each area of their dashboard simply by pointing and clicking.
Grade Details

Students have access to their gradebook by clicking on their grade to date. This will provide them with
general information about individual assignments including the Unit, Lesson and Activity, the assignment
due date, the status of the assignment, the % grade they received and the point value of the assignment.
Progress

Passing over the progress bar with their mouse will show a student the % of the course they have
completed and their on schedule status (On Schedule or Behind Schedule)
Overdue Activities

If a student has overdue activities in a class a red box with the number of overdue activities for the class.
Clicking on this box will show the student the activity title, status, possible points and the due date for each
overdue activity. Assignments are not counted overdue until midnight on the due date. Student should
use their calendar and try to complete work on or before the day it is due.
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Calendar

The Calendar lets the student see a list of all assignments due for all classes for each day. Notice that the
system does not assign due dates on weekends. Overdue assignments are treated as zeroes in the
gradebook after the end of the assigned day. This means that a student might have no overdue
assignments on a Friday during school hours, but any assignments that were due on Friday become zeroes
at midnight and will pull down their grade.
It is important that students be made aware of this because the weekly reports that their parents see and
their weekly rewards at school are calculated based on their grades on Sunday and will count Friday
assignments. Students should be encouraged to use the calendar to work ahead and not work based on
overdue activities.

Messaging
Sending A Message

1. From the dashboard click the
button to start a new
message
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2. This will open the new
message window.

3. Select the teacher you want
to message from the drop
down list.
4. Enter a Subject:

5. Type your message.

6. Click the Send button

Reading Mail

1. Click the View button
in the message section
of your dashboard.

2. Sent and received
messages appear in
the
same
table.
Replies from teachers
will have a subject the
starts with RE:
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3. Double click the
message envelope to
read the message

4. Click the X to close
the message
Deleting Mail

1. In the message window click
on the Delete link next to the
message you want to delete.

2. Click OK in response in
response to the Delete this
message? Box.

3. Click the X to close the
message and it will be gone
from your message list.
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Accessing Classes
Opening a Class

1. Students access classes by
clicking on the class title

Online Learning Materials

1. Course/Assignment outline: The course outline will expand as the student completes
assignments. Generally it opens to the level of their next online assignment. Ungraded
or incomplete written work will not keep a student from advancing. In this case the
student is working on Unit 2 sub-section 3 or 2.3. Clicking on the 2.3 title will expand the
unit.

2. Student Learning Materials: In addition to the online reading and interactive activities
students have online access to Key Terms, Study Sheets and the ability to search within a
class. Key Terms and Study Sheets open in separate windows and can be accessed while
completing online quizzes and written work. Though they can use the search feature
during an online Quiz they must exit the Quiz or Test in order to be able to search.
When they restart the Quiz or Test they will return to where they left off even if it is
overnight.
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3. When the Key Terms window is
open passing the mouse over a
term will display a definition or
explanation.

4. Study Sheets are used for
comprehension checks or guides
as they read the online materials.
When they have finished reading
the online materials the study
sheet can be displayed with the
answers shown.
Remember the Key Term and
Study Sheet windows can be
opened and viewed while taking
quizzes and tests. Alt/Tab
switches between windows

Partial study sheet.

Using APEX Search Feature
Basic Search

1. All APEX classes are
searchable
from
inside the course
materials. This can
be better than a web
search since the
results are linked to
APEX
learning
activities.
It is
especially
useful
when
completing
written
APEX
assignments.
2. Simply type a search
term in the search
box that is at the top
right of the course
outline
window.
Then press Enter to
start the search.
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3. The search results
with links to APEX
activities or study
guides
will
be
displayed in the main
APEX window. Pick
the link that is before
and closest to your
current assignment.
4. You
can
move
through the materials
with the navigation
bar at the bottom of
the main APEX
window.
Windows Find

1. Pressing Ctrl/F will
bring
up
the
Windows
Find
dialogue box and let
you search within the
results.

2. Matches will be
highlighted on the
page.

3. Any key terms will
display the APEX
definition when you
mouse over the term.
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